AVERY NAYLOR SOLICITORS
SWANSEA AND BRIDGEND
PARALEGAL ROLE

We are a well-established busy, enthusiastic and forward-thinking High-Street practice with offices in Swansea and Bridgend. We are developing our team and are looking for a full time Paralegal to be based in our Swansea/Bridgend offices to assist with both public and private law children cases, divorce and ancillary relief matters and private client work.
Successful candidates will be supporting our fee earners with everyday case management as well as assisting with clients and legal tasks.
All candidates must have a law degree and preferably the LPC and experience of using Microsoft Outlook and Word. Training will be provided for all other software.
Excellent client care skills are essential together with the ability to work as a team and communicate effectively.
Candidates must have access to a car and a full UK driving licence.
This role attracts a competitive salary, and the working hours are 8.45am – 5pm Monday to Friday.
All applications will be treated in strictest confidence.
Please forward your application and CV to Claire Whitlock at cwhitlock@averynaylor.co.uk



